DecisionSource SECURE REPORT DELIVERY

Registered DecisionSource Users: Non-registered DecisionSource Users
o You will receive an email that provides a link to the repository. o You will receive an email that provides a link to the repository.
Click the link in the email to begin. Click the link in the email to begin.
Users with Single Sign On: The link will trigger your p— ..
authentication and land you in the report repository.
Message e From: DecisionSource Scheduler

Subject: Your DecisionSource report(s) are ready to view

From: DecisionSource Scheduler
Your DecisionSource report(s) are ready to view

Subject: Your DecisionSource report(s) are ready to view D
Your DecisionSource report(s) are ready to view

Click here for secure access
(o ] Included report(s): Car Summary with Subtotals
Hotel Summary with Subtotals
Click here for secure access

Included report(s): Car Summary with Subtotals
Hotel Summary with Subtotals

e You will be directed to the report authorization page.
Enter your email (required) and click “submit”.

9 You will be directed to the report authorization page.

Enter your email (required) and click “submit”. BCB.O travel
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You will see a notification that a
one-time password has been sent.

e Enter your password (required) and click “submit". B CB’O travel
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trisha gallagher@bcdtravel com

Please Enter one time password

A one time password has been sent to your email.
Please enter that here to access your report(s).

trisha.gallagher@bcditravel.com ‘

Please Enter Password

e Check your email for the one-time password.
o After successful entry of email and password, nbox 500
you will be directed to the DecisionSource Repository page.
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@ Your one time DS report access password is: 343745 and is valid for 10 minutes.
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o ey e o Return to log in page and enter your one-time password.
—— : ma— Click “submit.”
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trisha.gallagher@bcdtravel.com
A one time password has been sent to your email
Please enter that here to access your report(s).
e After successful entry of email and one-time password,

you will be directed to the DecisionSource Repository page.
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